
THE WILLIAM BURROWS MEMORIAL AWARD 
 
Procedures: 
 
1. Narrative Description 
 
 The William Burrows Memorial Award recognizes superior performance on the part of Constituent Forest 

Officers. 
 
 Forests qualifying for this award for the first time will be presented an appropriately engraved plaque, 

suitable for display.  Continued excellence in subsequent years will be recognized by the issuance of 
attractive medallions designed for attachment to the plaque proper. 

 
 All Forests are eligible for consideration in this program provided they meet the prescribed performance 

norms or requirements as listed under QUALIFYING RULES. 
 
 In order to receive the award, the Grand Tall Cedar must prepare a report for consideration in a prescribed 

format, concerning the degree to which his Forest complied with the stipulated specifications.  This report 
must be filed not later than December 10th of the reporting year.  It must be mailed or delivered to the 
Regional Director not later than the 5th working day following December 10th of the reporting year, by 
which time the Grand Tall Cedar shall have obtained the signatures of the TCFTR, DDSTC, and Regional 
Director on the validation section of the report. 

 
 All members of the Awards Committee, Tall Cedar Foundation Trustees, DDSTC's and Regional Directors 

are required to keep accurate records of attendance for the schools and conferences they supervise.  These 
records will list all attendees, the Forest and office held therein for each attendee.  Forests are also urged to 
keep a record of participation by their officers in these schools. 

 
2. Grand Tall Cedar's Responsibility 
 
 The Grand Tall Cedar is responsible for attaining the performance norms or requirements established under 

QUALIFYING RULES.  He must, therefore, keep necessary records of accomplishments.  His 
responsibility extends to preparation and completion of The Grand Tall Cedar's Report of The William 
Burrows Memorial Award.  His responsibility also includes obtaining the verifying signatures of the 
DDSTC and TCFTR.  He must then mail or deliver the report to the Regional Director not later than the 5th 
working day following December 10th of the reporting year. 

 
3. Processing Procedures 

 
 By obtaining the signatures of the District Deputy Supreme Tall Cedar and Tall Cedar Foundation Trustee 

and mailing or delivering his report to the Regional Director within the prescribed time period, the Grand 
Tall Cedar has completed a portion of the processing procedure. 

 
 After receipt and verification of the pertinent items on THE GRAND TALL CEDAR'S REPORT OF THE 

WILLIAM BURROWS MEMORIAL AWARD, the Regional Director will forward it to the Supreme 
Forest Office.  After the Supreme Forest Office has verified that portion which is in their area of 
responsibility, they will forward the report to the Awards Committee so designated as such by the 
Supreme Tall Cedar. 

 
 After they have completed evaluation of all reports, the Awards Committee will obtain the approval of the 

Supreme Tall Cedar for those Forests adjudged to have been successful in achieving the superior 
performance as established by the performance norms or requirements guidelines (QUALIFYING 
RULES). 

 
4. The Grand Tall Cedar's Report of THE WILLIAM BURROWS MEMORIAL AWARD will be verified 

by: 
 

 a. Tall Cedar Foundation Trustee 
b. District Deputy Supreme Tall Cedar 
c. Regional Director 
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d. Supreme Forest Office 
 

Officers listed above will verify those portions of the report that have a symbol for the abbreviation of 
their office, i.e., SFO - Supreme Forest Office and so forth. 

 
QUALIFYING RULES 

 
1. The Forests must be represented at the Annual Session of the Supreme Forest by at least three of the 

officers being registered during the year for which in competition for the award.  Proxies do not count. 
 

2. The Forest must schedule an official reception of: 
 
a. District Deputy Supreme Tall Cedar 
b. District Tall Cedar Foundation Trustee 

 
3. The Forest must demonstrate an active program of inter-Forest visitations by having at least six (6) 

officers or members make a minimum of three visits to other Forests in the District or adjacent Districts.  
At least one of these visits must include a program presented by the visiting Forest.  Programs presented 
by a Supreme Forest Officer, who might be a member of the visiting Forest, shall not normally be 
accepted. 

 
4. The Forest must demonstrate its support of the Membership Program of the Supreme Forest by: 
 

a. Activation of a Forest Membership Committee who shall present at least one program in the Forest 
during the year. 

b. Evidence of program planning, including the presentation of educational programs during the year.  An 
educational program need not be lengthy nor does it need to be the main program of the evening. 

c. Attendance in support of District-level conference, schools, or workshops conducted by the District 
Deputy Supreme Tall Cedar or his substitute.  Attendance by an average of at least two officers at each 
session is required. 

d. Registered attendance of the Grand Tall Cedar, both  Deputies, the Scribe and Treasurer for prescribed 
sessions of the Regional Conference when held. 

e. Registered attendance of the Grand Tall Cedar, both Deputies, the Scribe and Treasurer for prescribed 
sessions of the Midwinter Conference. 

 
5. Timely submission by the Forest Scribe of all reports due the DDSTC, TCFTR and Supreme Forest: 
 

a. Monthly reports promptly each month as required. 
 
NOTES: 
 

• As used herein, the term "officer" of a Forest includes only the Grand Tall Cedar, Senior and Junior 
Deputies, Scribe and Treasurer. 

• If the resignation, illness, or death of one of the elected officers prevents qualification, the requirement 
for that officer is subject to waiver provided a letter detailing the circumstances is attached to the Grand 
Tall's report. 
 

• If for any reason a Forest is not able to meet one or more of the requirements due to unique or peculiar 
circumstances, a letter explaining those circumstances and requesting a waiver is required.  It must be 
attached to the report form when submitted by the Grand Tall 
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